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IMono:xenue o OUdIMOTEKE.

1. O01mue moj1oKeHUA

1. bubnuoTeka sBAsIeTCS CTPYKTYPHBIM IOJIpa3eieHueM o01eo0pa3oBaTEIbHOIO
YUPEKICHHS, YYACTBYIOIIUM B y4eOHO-BOCIIUTATEILHOM IIPOLIECCE B IEIISAX 00eCTIeUeHHS
IpaBa Y4YaCTHHKOB OOpa30BaTEJILHOTO Ipolecca Ha OEeCIUIaTHOE IOJIb30BAHUE
OuOIMOTEeYHO-NH(DOPMAIIMOHHBIMU PECYPCAMH.

2. JlesTenbHOCTh OMONMOTEKH O0O0IIE00pPa30BATEIIBHOTO YUpEeXIACHUs (lanee -
Oubnmoreka)  oTpaxkaeTcss B ycTaBe  00IIE€0Opa3oBaTENbHOIO  YUPEXKIACHUS.
O0ecrnieueHHOCTh ~ OMONMOTEKM  y4EOHBIMH, METOJUYECKUMHU U CIPaBOYHBIMHU
JOKYMEHTaMH YYUTBIBAETCS MIPU JTMLEH3UPOBAHUU 00I11€00pa30BaTENIBHOIO YUPEXKICHUS.

3. Llenu OubnmoTexku 0011e00pa30BaTENBHOTO YUPEXKIEHUS COOTHOCSTCS C LEIAMU
00111€00pa30BaTENILHOTO  yUPEXACHUsA: (QOpMHpOBaHHE OOIIEH KyJIbTYphl JHYHOCTU
o0ydJalIMXcsi Ha OCHOBE YCBOGHMSI 00s3aTEIbHOTO MHUHUMYyMa COJACpKaHUS
o011eo0pa3oBaTENbHBIX IPOrPAMM, X aJJaliTalus K dKU3HU B OOLIECTBE, CO3JJaHUE OCHOBBI
JUIS  OCO3HAaHHOTO BbIOOpa U TOCIEAYIOLIETO OCBOEHHUS  MPO(eCcCHOHAIbHBIX
o0pa3oBaTenbHBIX MPOrpaMM, BOCIUTAHUE IPakIaHCTBEHHOCTH, TPYI0JII00USI, YBaXKEHUS
K [paBaM U cBOOOJaM YeJoBeKa, JIIOOBM K OKpyxkarouieil mpupone, Poaune, cembe,
(dbopmMupoBaHHEe 310pOBOro 00pa3a >KU3HH.

4. bubnuoreka  PYKOBOJCTBYETCSA B CBOCH JESITEIbHOCTH (enepaabHbIMU
3aKOHaMH, yKazamMu U pacnopsbkeHusimu  Ilpesuaenta Pocculickont ®@enepaumu,
IIOCTAaHOBJIEHUSIMH M pacnopstkeHussMu  [IpaButensctBa Poccuiickoit ®Penepanuu u
UCTIOJIHUTENBHBIX ~ OpraHoB  cyObekToB  Poccuiickoit  ®enepanuu, penieHUsIMU
COOTBETCTBYIOLIETO oprasa ylpaBieHus o0Opa3oBaHueM, yCTaBOM
0011e00pa30BaTENbHOIO  YUPEKICHHUS, MOJO0XKEHHUEM O OuOIMOTeKe, YTBEPXKIEHHOM
JTUPEKTOPOM 00IIe00pa30BaTEIHFHOTO YUPEKACHUS.

5. JledarenbHOCTh OHMOJIMOTEKHM OCHOBBIBACTCS Ha MPHHLMIAX JIEMOKPATHH,
ryMaHu3Mma, OOLIEAOCTYMHOCTH, MpHOpUTETa  OOIIEYEeTIOBEYECKUX  ILEHHOCTEH,
Ipa)1aHCTBEHHOCTH, CBOOOHOTO Pa3BUTHS JTUYHOCTH.

6. [TopsaoK MOIb30BaHUS UCTOYHUKAMHU HH(POPMALIUHU, TIEPEYEHb OCHOBHBIX YCIyT
U YCJIOBMS MX TmpeaocTaBieHus ompeaensorcss I[lojmoxxkenueM o OubinuoTeke
oOmreo0pa3oBaTebHOTO  yupexJeHuss u [lpaBunamu monb30BaHusA OHOIMOTEKOM,
YTBEPKJIEHHBIMU PYKOBOJIUTENIEM 00I1€00pa30BaTENILHOTO YUPEIKICHHS.

7. O61ieo0pa3oBaTelIbHOE YUPEXKIEHNE HECET OTBETCTBEHHOCTD 32 JIOCTYITHOCTh U
KayecTBO OMOIMOTEYHO-UH(OPMALIMOHHOTO O0CTYKUBAaHUS OUOINOTEKH.

8. Opranmzamusi 00CIy)XMBaHUSl YYaCTHHKOB 0Opa3oBaTelIbHOrO IMpolecca
NPOM3BOANUTCS B  COOTBETCTBMM C TIpaBUJIaMH TEXHUKH  O€30MaCHOCTH U
MPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMU TPEOOBAHUSMHU.



II. OcHoBHBIE 3aa4H

10. OcHOBHBIMU 3a/1aUyaMu OMOTUOTEKA SABIISIOTCS:

a) oOeclieyeHUE YYacTHMKaM OOpa30BaTENBHOIO Ipoliecca — OOyYaroIMUMCs,
NeJarornueckuM pabOTHUKAM, pOAUTENSIM (MHBIM 3aKOHHBIM  IPEJACTABHTEIISIM)
oOydaromuxcs (Janee — IMoJIb30BaTeNIM) — JOCTyIa K HH(OPMALINH, 3HAHUSIM, UJIESM,
KYJIbTYPHBIM LIEHHOCTSIM MTOCPEICTBOM MCIOJIb30BaHUsI OMOINOTEYHO-UH(OPMAIIMOHHBIX
pecypcoB 0011e00pa30BaTENHLHOTO YUPEKACHUS HA PA3IMUYHBIX HOCHUTENSIX: OyMaKHOM
(xkHWKHBIA  QoHI, (OHA NEepUOAMYECKHX W3AaHMi); MarHuTHOM ((GoHA ayauo- U
BusieokacceT); 1udpoBoM (CD-muckm); KOMMYHUKAaTHBHOM (KOMIIBIOTEPHBIE CETH) M
WHBIX HOCHUTEIISX;

0) BOCINUTaHHE KYJIBTYPHOTO U TPaX)AAHCKOTO CaMOCO3HaHMs, IIOMOIIb B
COLIMANIM3AIMK 00YYarOIIerocs, pa3BUTHH €r0 TBOPUECKOTO MOTEHIMANA;

B) (OpMHpOBAaHME HABBIKOB HE3aBHCHUMOIO OHOJIMOTEYHOIO IMOJIb30BATENS:
00y4yeHue MOUCKyY, 0OTOOPY U KPUTHUUECKOM OlIeHKE WH(OpMAIINH;

I') COBEpIICHCTBOBAHHE TPENOCTABIAEMbIX OHOIMOTEKOW YCIYr Ha OCHOBE
BHEJPEHUSI HOBBIX MH(OPMAIIMOHHBIX TEXHOJIOTMA M KOMIBIOTEpU3ALNHA OUOIHMOTEYHO-
MH(OPMALIMOHHBIX IPOLIECCOB, POPMUPOBAHNE KOMPOPTHOU OMOINOTEUHOM CPEIBI.

IT1. OcHoBHBIEe PyHKIIUM

11. Jlns peanu3anny OCHOBHBIX 3a7a4 OMOIMOTEKA:

a) dbopmupyer donHg OnOIMOTEYHO-HH(POPMAITTOHHBIX pecypcoB
00111600pa30BaTENBLHOTO YUPEIKICHHUS:

* KOMIUIEKTYET YHUBEPCATbHBIN (POHT yueOHBIMU, XyJ0KECTBEHHBIMHU, HAYIHBIMH,
CIPaBOYHBIMH, TIEIarOTHUYECKUMH H  HAYYHO-TIOMYJSIPHBIMH ~ JIOKYMEHTaMH  Ha
TPaIULMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISX HH(OpMAIH;

* nonoiHsAeT (GoHA MHPOpPMAIMOHHBIMU pecypcaMu cetu MHTepHer, 0a3amu u
OaHKaMM JTaHHBIX JIPYTUX YUYPEXKIACHUN U OpraHu3alui;

* aKKymyaupyeTr (OHJ JTOKyMEHTOB, CO3/1aBaéMbIX B 0O0IIe00pa30BaTEIbHOM
yapexaeHuu (myOnukanuii U paboT TeaaroroB oOIeo0pa3oBaTENIHHOTO YUPEKICHUS,
JYYIIMX HAyYHBIX paboT U pedepaToB 00yUarOUUXCs U Jp.);

* OCYILECTBIISIET pa3MellleHne, OPraHU3aUI0 U COXPAHHOCTh JOKYMEHTOB;

0) cozmaeT MHPOPMAIIMOHHYIO MPOYKITHIO:

* OCYILECTBISET aHAIMTUKO-CUHTETHUECKYIO MepepaboTKy HHPpOpMaLnu;

* OpraHu3zyeT M BeJeT CHpPaBOYHO-OMONMOrpaduyeckuii amnmapar: KaTajoru
(anmaBUTHBIN, CHCTEMAaTUYECKUM), KapTOTEKU (CHCTEMAaTUYECKYI0 KapTOTEKYy CTaTei,
TEMaTUYECKUE KapTOTEKH), JJIEKTPOHHBIM Kartajor, O0as3bl JaHHBIX MO NPOQUIIIO
0011e00pa30BaTENbHOIO YUPEXKIACHHUS;

* pa3pabaThIBaeT pEKOMEHJaTelbHble Oubnuorpaduueckne mocodust (CHHUCKH,
0030pHI, yKa3aTeau U T.11.);

* oOecrneunBaer UWHGOPMHpPOBAHME TOJb30BaTeNel 00 HMHPOPMALMOHHON
MPOYKLIMH;

B) ocymecTBiasier aupdepeHurpoBaHHOe — OMOIMOTEYHO-UH(OPMAITMOHHOE
oOciy>kxuBaHue 00yUYaOLTUXCA:

* [Ipe10CTaBIsET HHPOPMAIIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCUTEISX HA OCHOBE
U3yUYCHUS UX MHTEPECOB U HHPOPMAIIMOHHBIX MOTPEOHOCTENH;

* CO3JaeT YCIOBUS JUId peald3allid  CaMOCTOSITENBHOCTH B  0OYyYeHHH,
MO3HABATEIHLHOM, TBOPUECKOM IEATEILHOCTH C OMTOPON Ha KOMMYHHKAIIHIO; CTIOCOOCTBYET
Pa3BUTHIO  HaBBIKOB  caMooOyueHus  (yyacTMe B CETEBbIX  OJIMMIIMAJAX,
TEJIEKOMMYHHUKAIIMOHHBIX MTPOEKTAX B CUCTEME TUCTAHLIMOHHOTO O0yUYCHHS);



* opranu3yeT oOy4eHHEe HaBbIKaM HE3aBUCUMOTO OMOJIIMOTEHYHOTO MOJIb30BATENS U
norpeburens MHGOPMAIMK, CONEUCTBYET MHTETPAllMM KOMIUIEKCA 3HAHWUW, YMEHUU U
HABBIKOB pa0OThI ¢ KHUTOM U UHPOpMALIUEH;

* OKa3bIBaeT WH(GOPMAITMOHHYIO MOJACPKKY B PEIICHUH 3a7ad, BO3HUKAIOUINX B
npolecce ux yueOHoi, camooOpa3oBaTeIbHON U JOCYTOBOM I€ATEIbHOCTH;

* OpraHU3yeT MacCOBbIE MEPOIIPUATHUS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOLIEH, U
YUTATENbCKON KYIbTYPhl JUYHOCTH, COAEHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHUS;

* COJEWCTBYET 4WIEHAM [eJaroruueckoro KOJUIEKTHMBA U aJMHHHCTpAIUU
YUpEeXKJICHUS B OpraHu3anuu o0pa3oBaTENbHOIO Ipolecca U Jocyra OOydarommxcs
(mpocmotp BuAeounbMoB, CD-auckoB, npe3eHTalMM pa3BUBAIOIIMX KOMIBIOTEPHBIX
urp);

* PYKOBOJUT BOCIUTATEIHHONW PabOTON C KHUTON B IpYIIax MPOAJIEHHOTO JHS, B
KJIacCaX KOMIICHCUPYIOIIETO O0Oy4YeHUsI, B KOPPEKIIMOHHBIX Kaccax (MpU UX HATUYHH);

r) ocyulecTBisier audpdepeHuupoBaHHOe  OUOIMOTEYHO-UH(DOPMAIIMOHHOE
o0cy)KMBaHUE MEAarornueckux padoTHUKOB:

* BBIABISET HWH(OpPMAIIMOHHBIE MOTPEOHOCTH U  YAOBIETBOPSIET 3aMpoChl,
CBsA3aHHbIE C O0yYE€HUEM, BOCIIUTAHUEM U 310POBbEM JIETEH;

* BBISIBJISIET MH(OPMALIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSET 3aPOCHl B 00J1acTh
neAarornuyecKuX MHHOBAIIMI U HOBBIX TEXHOJIOTHH;

* cozeiicTByeT NmpodeccoHaIbHOW KOMIIETEHIIMH, MOBBIIIEHUIO KBaIH(pUKALUH,
IIPOBEJICHUIO aTTECTAIUU;

* cozmaer OaHK TeAarornyeckod WHGOpMAlMU KAk OCHOBBI  €IMHOU
UH(OPMAIIMOHHOW  CITY>KOBI  00111€00pa30BaTEIBLHOTO  YUPEKICHUS, OCYIIECTBISET
HAKOIUIEHHE, CUCTEMATU3aLMI0 HH(POPMAIUH 110 ITpeIMeTaM, pa3zesiaM U TeMam;

* OpraHusyeT JOCTyn K OaHKy TMeJaroruyeckod HHQPOpMAaIMu Ha JIOOBIX
HOCHUTEJISIX; IPOCMOTP AJIEKTPOHHBIX BEPCUI MEarOrMUYeCKIX U3IaHUM;

* OCYHIECTBIISIET TeKylee uHbopMupoBanue (AHU WHPOPMAIHU, 0030pPhI HOBBIX
NOCTYIUIEHUH M MyOJuKauuii), "HGOPMUPOBaHNUE PYKOBOJICTBA 00IIE00pa30BaTENIbHOTO
YUpEXKICHHUS 110 BOIIPOCAM YIIpaBIeHH 00pa30oBaTeIbHBIM IPOIECCOM;

* MOJIEP’KUBACT ACSITEIHbHOCTh NEIarorn4ecKux padOTHUKOB B O0JIACTH CO3/IaHUS
MH(OPMALIMOHHBIX TPOIYKTOB (JOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHul u T.11.);

* CIIOCOOCTBYET MPOBEACHHUIO 3aHATUH N0 (POPMHUPOBAHHIO HH(POPMALTMOHHON
KYJIbTYpBI;, sBIseTCS 0a30d Ui MPOBEJACHHs NPAKTUUYECKUX 3aHATHI Mo pabore ¢
MH(OPMALIMOHHBIMH PECypCaMu;

n) ocymectBisieT  auddepeHmpoBaHHoe  OMOTMOTEYHO-UH(POPMAIIMOHHOE
oOciTy>KMBaHUE poAUTENIeH (MHBIX 3aKOHHBIX MPEACTaBUTENEH) 00yUatOMIUXCS:

* YJIOBJIETBOPSIET 3aIIPOCHI MOJIb30BaTeeH M MHPOPMHUPYET O HOBBIX MOCTYIUICHUSAX
B OMONMOTEKY;

* KOHCYJIBTHPYET IO BOIpPOCAM OpraHU3alliyd CEMEHWHOro YTEHHUs, 3HAKOMHT C
uH(pOopMaIel 1o BOCIIUTAHUIO JIETEH;

* KOHCYJIbTUPYET IO BOMPOCaM YUEOHBIX U3JIAHUM N1 00yUYaIOIIUXCS.

IV. Opranuszanus 1eiTeJIbHOCTH 0UOJIHOTEKH

12. Hamuuume yKOMIUIEKTOBAaHHOW OMOJHMOTEKH B  00IIe00pa3oBaTEILHOM
YUpPEXKJACHUHU OO0S3aTCIIbHO, B TOM YHCIC B MAJOKOMIUICKTHOM YUPCXKIACHHH U
YUPEXKJICHUU, PACIIONIOKEHHOM B CEIbCKOM MECTHOCTH. YacThyHas ICHTpaTH3aIus
OoubmuoTeyHO-0nbMorpauuecKux TMPOIECCOB B MEXKIIKOJBHBIX  OUOIMOTEUHBIX
00BEAMHEHUSIX MTPOBOIUTCS TIO TIPUKA3y OPTaHOB YIIPABJICHUS 00pa30BaHHEM.

13. Crpykrypa OHOIMOTEKH, TOMHUMO TpPAJWIHOHHBIX OTAETIOB (abOOHEMEHT,
YUTANBHBIA  3aJ71), MOJXET BKJIIOYATh OTHENBl  Y4eOHUKOB, HH(POPMAIMOHHO-
oubnuorpaduueckoit paboThl, (GOHA U CHEIUATU3UPOBAHHBIA 3a1 PabOThI C



MYJIbTUMEIUUHBIMA M CETEBBIMH JOKYMEHTaMH, BUJEOCTYIUIO, MUHHU-U3AATEIbCKUN
KOMIUIEKC, MHOYKUTEJIbHYIO TEXHUKY U JIP.

14. bubnmoreyHo-UHPOPMAIIMOHHOE OOCITY>KMBAaHUE OCYIIECTBISIETCSI HA OCHOBE
OnbnmMoTeyHO-MH(POPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBHM C  y4eOHBIM U
BOCIIUTATENbHBIM IUJIaHAMU  OOIIe00Pa30BaTENILHOTO  YUPEXKIEHHUS, MPOrpaMMaMu,
NPOEKTaMH U IUTAHOM PabOThl OMOINOTEKH.

15. bubnuoreka BpaBe NpeOCTABIATH IUIATHBIE OMOJINOTEYHO-UH(OPMALIUOHHBIE
yCIIyTH,  TepeYeHb KOTOPBIX OMNpeeseTcs yCTaBOM 00111€00pa30BaTeIbHOTO
YUpEXKICHUS

16. CrioHcopcKast MOMOIITb, MOJy4eHHasi OMOIUOTEKON B BUJIE LIEJIEBBIX CPEJICTB HA
KOMILIEKTOBaHUE (POHAA U 3aKylKy OOOpY/IOBaHHS, HE BJIEYET 3a COOOW CHIKEHUS
HOpPMAaTHUBOB U (WJIM) aOCOMIOTHBIX pa3MepoB (UHAHCHPOBAHHS M3 OIO/KETa
00111600pa30BaTEIBLHOTIO YUPEKIeHUs. JIeHEe)KHbIE CPE/CTBA 3a CAAHHYIO OUOIMOTEKOM
MaKyJaTypy pacxoylTcs Ha yIy4yllIeHue MaTepruaIbHO-TEXHUUYECKON 0a3bl OUOINOTEKH,
MOJIMUCKY TTpodeccuoHaNbHBIX U3aHH, KOMIUIEKTOBaHUE (POH/IA TOKYMEHTOB.

17. B umemsix obecreueHuss MOJAEpHU3AIMM OUOJMOTEKH B  YCIOBUAX
uH(popMaTHU3alMi 00pa30BaHMs U B Ipeleiax CPEICTB, BBIAEISEMBIX YUpPEAUTEISIMU,
00111e00pa3oBaTeIbHOE yUpEeKACHIE 00eCcTIeunBaeT ONOINOTEKY:

* TapaHTUPOBAHHBIM (PUHAHCUPOBAHMEM KOMIUIEKTOBAaHUS OUOIMOTEYHO-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BBIBOJAUTCS OT/AEIBHO);

* HEOOXOAMMBIMH CIYKEOHBIMH ¥ TIPOW3BOJICTBEHHHIMH IIOMEIICHUSMHU B
COOTBETCTBUU CO CTPYKTYpOH OMONHMOTEKM M HOPMATHBAMU IO TEXHUKE OE30MaCHOCTHU
AKCIUTyaTalldd KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BJIQXKHOCTH, 3albUICHHOCTH
MIOMEIICHNS, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WM 3JEKTPOMPOBOIAIICH MHUIA) U B
COOTBETCTBUM ¢ nonoxeHussMu CanlluH;

* COBPEMEHHOH 3JIEKTPOHHO-BBIUMCIUTEILHON, TEIEKOMMYHUKAIIMOHHON U
KOTMMPOBATEHO-MHOKUTEIBHON ~ TEXHUKOM HW  HEOOXOMUMBIMH  MPOTPaMMHBIMU
POAYKTaMHU;

* PEMOHTOM U CEPBHCHBIM 00CITY>)KMBaHHUEM TEXHUKHU U 000pYyI0BaHUS OMOINOTEKH;

* OMOIMOTEYHON TEXHUKON U KAaHIIEIIPCKUMH NPUHAICKHOCTIMU.

18. OO6meoOpa3oBaTeIbHOE YUYPEXKACHHE CO3/1a€T YCIOBHS [JIi COXPaHHOCTH
anmnaparypbl, 000py/I0BaHUS U UMYILECTBA OUOINOTEKH.

19. OTBETCTBEHHOCTh 3a CHUCTEMAaTHMYHOCTh W KayeCTBO KOMIUIEKTOBAaHUS
OCHOBHOTO (poHJa OMOIMOTEKH, KOMIUIEKTOBaHHE y4yeOHOro ()OoHJa B COOTBETCTBUU C
benepasbHBIMU TIEPEUHIMU YYCOHMKOB U Y4e€OHO-METONMYECKUX HU3JIaHUM, CO3daHue
HEOOXOJUMBIX YCIOBUW JUISl JIEATEIBHOCTH OMOIMOTEKHM HECET PYKOBOAUTEIH
00111e00pa30BaTEIBHOTO YUPEXKICHUS B COOTBETCTBUH C YCTABOM YUPEKICHUS.

20. Pexum paboTbl OUOIMOTEKH OMpeeseTcs 3aBeAyIONIUM OHOIHOTEKON
(OubnuorexkapeM) B  COOTBETCTBMM C TpaBWJIaMU BHYTPEHHETO pacrnopsjaka
oOmreo0Opa3oBaTenbHOrO yupexxaeHus. [Ipu onpenenennn pexxuma paboThl OMOIUOTEKU
npelycMaTpUBAETCS BbIJICICHHE:

* JBYX YacoB paboyero BPEMEHH €XEJIHEBHO Ha BbHINOJHEHUE BHYTPHU
OubnmoTeyHoi padoTHI;

* OJHOTO pa3a B MeCAl — CaHUTAPHOTO JHsS, B KOTOPBIH OOCITyKMBaHUE
II0JIb30BaTENIEN HE IIPOU3BOIUTCS;

* HE MEHee OJIHOTO pa3a B MeCsI] — METOJUYECKOTO JIHS.

21. B menax obecrneueHHs] palMOHATBHOTO HCHOJIB30BAHUA WH(OPMAITMOHHBIX
pecypcoB B paboTe C JNEeTbMH M IOHOIIECTBOM OMOIMOTEKa 00I1Ie00pa30BaTEIbLHOTO
yUpeXIeHUs B3aUMOJIEUCTBYeT ¢ Oubnuorekamu MuHucTepcTBa KyabTyphl Poccuiickoit
denepauuu.



V. Ynpasiaenue. HHITaTrst

22.  VYnopaBineHue OUONHMOTEKOHM  OCYIIECTBISIETCS B COOTBETCTBUHU  C
3akoHOJaTensCcTBOM Poccuiickoit denepanuu, cyobektoB Poccuiickoit @enepannu u
yCTaBOM 00111€00pa30BATEIBHOTO YUPEKIACHUS.

23. OOmee pPYKOBOACTBO  JESATENBHOCTbIO  OWUONMOTEKH  OCYHIECTBIISIET
PYKOBOAUTEIH 00I1€00pa30BaTEIbHOTO YUPEKACHHUS.

24. PykoBOACTBO OHMOJMOTEKOW OCYIIECTBISECT 3aBEAyIOMIUNA OUOITMOTEKON
(OubnuoTekapr), KOTOPBIM HECET OTBETCTBEHHOCTh B MpeleiaX CBOCH KOMIETCHIIMU
nepex  OOIMIECTBOM W PYKOBOJUTENEM  O0IIe00pa3oBAaTENbHOTO  YUPEXKIICHUS,
OoOyJaImUMHACS, WX POAUTEISIMUA (MHBIMH 3aKOHHBIMU  TPEJCTABUTEISAMH) 3a
OpPraHM3alMI0 ¥ PE3YylbTaThl JICATEIHHOCTH OHMONMOTEKM B COOTBETCTBHUU C
(GYHKIIMOHANBHBIMU ~ OOSI3aHHOCTSIMHU,  MPEAYCMOTPEHHBIMU  KBaJTU(UKAIIMOHHBIMU
TpeOOBAHUSAMU, TPYIOBBIM JOTOBOPOM H YCTaBOM 00I1€00pa30BaTEILHOTO YUPEKIACHHUS.

25. 3aBenyroumii Oubnuorekoi (OMONMMOTEKaph) Ha3HAYAETCA PYKOBOJIUTEIEM
0011e00pa30BaTENBHOTO YUPEKACHHS, SBISETCS WICHOM IEIarornieckoro KouIeKTHBa
U BXOJHT B COCTaB MEAArOrMueCcKOro CoBeTa 00I11e00pa3oBaTeIbHOTO YUPEKICHUS.

26. Meroauueckoe CONMPOBOXKACHHUE ACSITEILHOCTH OMOMMOTEKHM oOOecnedynBaeT
CrenuanucT (METOAUCT) Mo y4yeOHbIM (OHJAM U IMIKOJbHBIM OUOTMOTEKaM oOpraHa
yIpaBlieHUusT 00pa3oBaHUEM, YUPEKIEHUS CHCTEMbl MEPENOArOTOBKA M TOBBIIICHUS
KBaTM(UKAITUU, PETUOHATFHOTO HH(POPMAIIMOHHOTO LIEHTPA.

27. 3aBenyromuii Onbnnorekoi (6uOIMoOTEKaph) pa3padbaTbiBaeT U MPEACTABISIET
PYKOBOJUTENIO OO0IIe00pa30BaTeIbHOTO YUPEXKACHUS Ha YTBEPIKICHUE CIEAYIOIINE
JIOKYMEHTBI:

a) MOJIOXKEHUE 0 OMOIMOTEeKe, TpaBuiIa MOJIb30BaHUs OMOITNOTEKOM’;

0) CTpYKTYpY U IITaTHOE paciucaHrue OMOIMOTEKH, KOTOPhIE pa3padaThIBalOTCS Ha
OCHOBE O0BEMOB paboOT, OMpeleJCHHBIX IMOJIOKEHHEM O KOHKPETHON OuOInoTeKe
0011e00pa30BaTENFHOTO  YUPEKICHUSI C UCIOIB30BaHHEM «MEKOTpacieBbIX HOPM
BPEMEHHU Ha MPOIIECCHI, BRIMTONHsAEMbIe B Onbmmotekax» ([locranoBnenne MunncTepcTBa
TpyJa u cormanbHoro passutus Poccuiickoit @eneparuu ot 3 despans 1997 r. Ne 6);

B) TIOJIO’KEHHUE O IUIATHBIX yCIyrax OuOIHOTeKH;

T') TUTAHOBO-OTYETHYIO JOKYMEHTAIIUIO;

) TEXHOJIOTUYECKYIO JOKYMEHTAIIHUIO.

28. Tlopsmok KOMILJIEKTOBaHUsS INTaTa OWOIHOTEKH 00IIe00pa3oBaTEILHOTO
YUPEKICHHS PETIAMEHTUPYETCS €T0 YCTaBOM.

29 Ha pabory B OMOJMOTEKY MPUHUMAIOTCS JIMIA, MUMEIOUIME HEOOXOAUMYIO
npo(dhecCHOHANBHYIO MOJTOTOBKY, COOTBETCTBYIOIIYIO TPEOOBAHHAM KBATU(DUKAITMOHHON
XapaKTePUCTUKUA TIO JODKHOCTH U TIONYYEHHOH CIENUaIbHOCTH, TMOATBEPKICHHYIO
JOKyMEHTaMH 00 00pa30BaHUM U (W) KBATU(PUKALIUY.

30. PaGoTHMKN OMOIMOTEK MOTYT OCYIIECTBIISITh MEAArOrMYECKYIO AESTEIbHOCTb.
CoBMmernieHre  OMOIMOTEYHO-HHPOPMAITMOHHON W TMEJarOoTMYeCKOr  JeSATEIHbHOCTH
OCYIIECTBIISICTCS paOOTHUKOM OMOTUOTEKH TOJIBKO Ha JOOPOBOIHHOM OCHOBE.

31. TpynoBble OTHOIICHUS PAOOTHUKOB OMONMOTEKH M 001Ie00pa30BaTEIbHOIO
YUPEXKICHUS PETYIHPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJIOBHUS KOTOPOTO HE JIOJKHBI
MIPOTUBOPEUYUTH 3aKOHOAATENBCTBY Poccuiickon denepannu o Tpyae.

VI. IIpaBa u 00s13aHHOCTH OHOJINOTEKH

33. PaGoTHukH OMOIHOTEK UMEIOT MPaBO:

a) CcaMOCTOSTENbHO BBIOMpaTh (OpPMBI, cpeAcTBA W METOJbl OHOIMOTEYHO-
UH(POPMAIIMOHHOTO O00CITY)KHBaHUsI 00Pa30BaTEIHHOTO W BOCIIUTATEIILHOTO MPOIECCOB B
COOTBETCTBHU C IIENISIMU M 33JadyaMH, yKa3aHHbIMH B ycTaBe 00I1e00pa3oBaTeIbHOTO
YUPEKICHUS U TIOJIOKEHUH 0 OMOImoTeke 001e00pa3oBaTEIbHOTO YUPEKICHUS;



0) IPOBOAWTH B YCTAHOBJIEHHOM IMOpsiIKE (PaKyJIbTaTUBHBIE 3aHSATHUS, YPOKH U
KPY>XKH OMOIHOTEeUHO-0MOIMorpaguieckux 3HaHUN U HHOOPMAITMOHHOMN KYIbTYpPHI;

B) OIPECNATh NCTOYHUKN KOMIUICKTOBAHUSI HH(POPMAITMOHHBIX PECYPCOB;

I) W3bIMaTh W pEATN30BBIBATh JOKYMEHTHl H3 (OHIOB B COOTBETCTBUU C
WHCTPYKIIMEH 10 ydeTy OMOIMoTedHOro (hOoHa;

J) OMpeNensiTh B COOTBETCTBUM C TIpaBUJIaMU TOJb30BaHUs OHOIMOTEKON
0011e00pa3oBaTENbHOIO YUpEXKIECHUS, YTBEPKIACHHBIMU PYKOBOJUTENIEM
0011e00pa30BaTENBHOTO YUPEXKICHHUS, U 110 COTVIACOBAHUIO C POAUTEIHCKUM KOMUTETOM
WIH TOTICYUTEILCKUM COBETOM BHJIBI U Pa3Mepbl KOMIICHCAIMH yiiepOa, HaHeCEHHOTO
II0JIb30BaTEIIMU OMOITNOTEKY,

€) BHOCUTh MPEUI0KEHUS PYKOBOIUTENIO 00I11€00pa30BaTENbHOTO YUPEKIECHUS 11O
COBEPIIEHCTBOBAHUIO OIJIAThl TPYyZa, B TOM uucie HaAOaBOK, JOIUIAT U NPEMHUPOBAHUS
pabOTHUKOB OMOJIMOTEKH 3a TOMOJHUTENIBbHYIO paboTy, HE BXOJSILYIO B KPYT OCHOBHBIX
o0s3aHHOCTE pA0OTHUKOB OHOJMOTEKH; 10 KOMIIEHCAIIMOHHBIM MEPOIPUSATHUSAM,
CBSA3aHHBIM C BpPEIHBIMH YCIOBUSMHU Tpyda (OuOiIMOTEeYHAass WbUIb, MPEBBIIICHUE
HOpMaTHBa pabOThl Ha KOMITBIOTEPE).

) Y4aCTBOBAaTh B YIPABICHUH 00MIC00Pa30BATEIBFHBIM YUPEKICHUEM B TTOPSIKE,
OTIpeNIeIsIEeMOM YCTaBOM ATOTO YUPEIKICHHUS;

3) UMETh €XETOJAHBIM OTIMYCK 28 KaJeHAApHBIX JHEH ¢ JIOTIOJHUTEIIbHBIN
OIUTAYMBAEMBI OTHYCK B COOTBETCTBUHM C KOJUICKTHBHBIM JOTOBOPOM MEXIY
paOOTHHKAMH ¥ PYKOBOJCTBOM OOIIEOOpa30BATENFHOTO YUYPEKACHUS WM WHBIMA
JIOKQJIbHBIMU HOPMATUBHBIMH aKTaMHU;

1) OBITH MPEICTABICHHBIMH K PA3TUYHBIM (pOpMaM MOOLIPEHHUsI, HArpaaaM 1 3HaKaM
OTJINYHS, IPEAYCMOTPECHHBIM 11 pAaOOTHUKOB 00pa30BaHUs U KYJIBTYPHI;

K) y4acTBOBaTh B COOTBETCTBHUH C 3aKOHOJaTeNbCTBOM Poccuiickoit deneparuu B
paboTe OMOIMOTEUHBIX aCCOIMAITUI HJTH COIO30B.

34. PaGoTHUKHN OUOIHNOTEK OOS3aHbI:

a) 00ecIeYuTh IOTH30BATEISIM BO3MOXKHOCTh PabOThl ¢ WHGPOPMAIMOHHBIMH
pecypcamu OMOITHOTEKH,

0) MHPOPMHPOBATH ITOJB30BATEIICH O BHJAX IPEAOCTABISEMBIX OHOIMOTEKOMN
ycCJIyr;

B) o0ecneynTh HAYYHYI0 OpraHu3aiuio GOHI0B U KaTaloroB;

r) dopmupoBaTh (OHABI B COOTBETCTBUU C YTBEPKICHHBIMU (eaepaTbHbIMUA
NePEYHSIMU y4eOHBIX U3JIaHUH, o0pa3oBaTeIbHBIMU porpaMMaMHu
00111€00pa30BaTENFHOTO YUPEKACHUS, HHTEPECaMH, TTOTPEOHOCTSAMHU M 3alPOCaMH BCEX
KaTEropyuil MoJIb30BaTENEH;

1) COBEpIIECHCTBOBATh HWH(OpMaIMOHHO-OuOIMOrpadguueckoe U OUOIMOTEUHOE
00CcITy>)KMBaHUE TOJH30BaTEICH;

e) oOecrneynBaTh COXPAHHOCTb HCIOJB30BaHMS HOCUTeNed HWHGOpMaLUU, HX
CUCTEMAaTH3aIMI0, Pa3MEIICHUE U XPAHCHUE;

XK) oOecmeynBaTh PEXKUM pabOTBl B  COOTBETCTBUM C TMOTPEOHOCTSIMU
1oJib30BaTeseil 1 paboToi 00111e00pa30BaTENILHOTO YUPEXKICHUS;

3) OTYHUTHIBATECSA B YCTAHOBJICHHOM TIOPSAKE TeEpes] PYKOBOJIUTEIEM
0011e00pa30BaTENBHOIO YUPEKICHHUS;

1) TIOBBINIATH KBATU(DHUKAIIUIO.

VII. [IpaBa u 0013aHHOCTH M0JIb30BaTe el ON0JINOTEeKH
35. Ilonp3oBarenu OMOIMOTEKH UMEIOT MPABO:
a) TMoJly4yaTb IMOJHYIO HWHQOpMalMio O cocTtaBe OubinuoTeyHoro ¢GoHaa,
UH(POPMAIIMOHHBIX PECypcax U MPeI0CTaBIsAEMbIX OUOINOTEKON yCayrax;
0) moIB30BaTHCS CIIPABOYHO-OMOIMOTpadUUecKUM anmnapaToM OHOIHOTEKY;



B) IOJy4yaTh KOHCYJIbTAIIMOHHYIO TOMOIIb B TOUCKE U BBIOOpE HCTOYHUKOB
nHpopMmanuu;

) MOJIy4aTh BO BPEMEHHOE IOJIb30BaHHWE Ha aOOHEMEHTE M B UYUTAIBHOM 3alie
nieYaTHbIC U3JaHNS, Ay TMOBH3yaJbHbIE JOKYMEHTHI U APYTrue HCTOYHUKH WH(POPMAIHIH;

1) IPOJIIeBaTh CPOK IMOJIb30BAHUS IOKYMEHTaMU;

€) modyyaTb  TeMmaTuueckue,  (pakTorpapuueckue,  YTOUHAIOIIME U
oubnuorpaduueckue crnpaBku Ha ocHOBE (oHIa OMOINOTEKH;

) TMOJIy4aThb KOHCYJIBTAlUOHHYIO TOMOIIb B pabore ¢ wuHPopManuendn Ha
HETPATUIIMOHHBIX HOCUTESIX MPH MOJIB30BAHUH AJIEKTPOHHBIM U UHBIM 000PYI0BAaHUEM;

3) y4acTBOBaTh B MEPOIIPUATHUSAX, IPOBOIUMBIX OMOINOTEKOI;

M) TOJb30BaThCA IUIATHBIMU YCIyTaMH, MPEIOCTaBIsIEMbIMH OUOIMOTEKOM,
COTJIaCHO YCTaBy 00I1e00pa30BaTeNbHOTO YUpexkaeHuss u [lonokeHHo O IIaTHBIX
ycIyrax, yTBEp)KICHHOMY PYKOBOAMUTEIEM 0011e00pa30BaTEIbHOTO YUPEKICHUS;

K) oOpamarscsi Ui pa3pelieHus KOH(DIUKTHOW CHTyallid K PYKOBOIHTEIIO
0011e00pa30BaTENBHOTO YUPEKICHUS.

36. Ilonp3oBarenyn OUOAMOTEKH OOSI3aHBbI:

a) coOII01aTh MpaBUiia MOJIH30BaHUS OMOINOTEKOM;

0) OepeKHO OTHOCHUTHCS K MPOM3BEICHUSAM Ie4yaTH (HE BBIPbIBAaTh, HE 3arudatb
CTpaHHWI, HE JieJaTh B KHHUTaX MOJYEPKUBAHUN, IMOMETOK), MHBIM JOKyMEHTaM Ha
Pa3IMYHBIX HOCUTENSIX, 000PYI0BAHUIO, MHBEHTAPIO;

B) MOIJCPXHUBATh TOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKDPBITOM JOCTYIIC
OUOIMOTEKH, PACTIONOKEHUS KApTOUEK B KaTalIorax U KapToTeKax;

T') MOJIb30BAThCS IIEHHBIMU U CIIPABOYHBIMH JOKYMEHTAMHU TOJBKO B IMOMEIICHUH
OMOINOTEKH;

1) yOeauTbcsl NpU MOJYyYEHUU JOKYMEHTOB B OTCYTCTBUU J1€(DEKTOB, a MpHU
oOHapy>keHuu mpouHpopMupoBath 00 3TOM paboTHUKA OMOIHMOTEKH. OTBETCTBEHHOCTh
3a 0OHapyKeHHbIE Te(PEKTHI B CAABAEMBIX JOKYMEHTAX HECET MOCIEeIHUH OTh30BATENb;

€) paCIUCHIBATHCS B YUTATEIIHCKOM (POPMYIISIpE 3a KaXIbIil OTydYEeHHBINA TOKYMEHT
(uckmroueHue: odydaromnuecs 1—4 KiaccoB);

’K) BO3BpAIllaTh TOKYMEHThI B OMOJIMOTEKY B YCTAHOBJICHHbIE CPOKH;

3) 3aMEHATh JOKYMEHTHl OHMONHMOTEKHM B CiIy4ae WX YTpaThl WU TIOPYA UM
PaBHOLIEHHBIMH, JTUOO KOMITEHCHPOBATh YIIEpO B pa3Mepe, YCTAHOBICHHOM IpPaBHUIIAMH
M10JIb30BaHUs OMOJINOTEKOM;

1) MOJHOCTBIO PACCUMTATHCS C OMOIMOTEKOM MO UCTEYEHUN CpOKa OOY4YEeHUsS WU
paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

K) y4eOHUKHU JOJKHBI OBITH 0OEPHYTHI.

37. Ilopsaok MOIb30BaHUs OUOINOTEKOM:

a) 3amuch OOydarIuXcsi 00I11e00pa30BaATENBbHOTO YUpEeXKACHUS B OUOIMOTEKY
NPOM3BOAUTCS 10 CIHUCOYHOMY COCTaBy Kllacca B HWHAWBHIYaJbHOM TIOPSJKE,
MeJJarOTHYECKUX W MHBIX paOOTHUKOB OOIC00pa30BaTEIIBHOTO YUPESKIACHUS, POTUTEICH
(MHBIX 3aKOHHBIX MIpeACTaBUTENEH) 00yJaIOUXCs — IO MacmopTy;

0) mepeperucTpanus mnoyub3oparesneil OMOINOTEKU MPOU3BOJUTCS €KETOIHO;

B) JIOKYMEHTOM, MOJTBEP)KIAIONIMM IPABO IMOJIb30BaHUSI OMOIMOTEKOM, SBISIETCA
YUTATENbCKUNA (HOPMYIIAp;

B) UMTATEIbCKUN (POopMyIIsp GUKCHUPYET AaTy BBIIAYH MOJIB30BATENIO TOKYMEHTOB
u3 QoH1a OMOIMOTEKH U UX BO3BpaIlleHUs B OMOIHOTEKY.

38. Tlopsok MoaB30BaHNUS A00HEMEHTOM:

a) MOJIb30BaTEIM UMEIOT MPABO IMOJYYUTh HA JOM W3 MHOTOTOMHBIX M3JaHHWHA HE
OoJiee IBYyX TOKYMEHTOB OJTHOBPEMEHHO;

0) MaKCUMaJIbHbIE CPOKU MOJTb30BAHUS TIOKYMEHTAMHU:

— y4eOHUKH, yueOHbIe TOCOOUS — Yy4eOHBIN TOJ;



— Hay4YHO-TIONYJIsIpHasi, IMO3HaBaTelbHas, XYyJOKECTBEHHas jureparypa — 1
MECSILL;

— NEPUOANYECKUE U3AAHNUs, U3/IaHUS ITOBBIIICHHOTO cripoca — 15 nHe;

B) 0JI30BATENIX MOTYT IPOJIUTh CPOK IOJIb30BaHUS TOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BATENEH.

39. llopan0K MOIB30BaHUS YUTATBHBIM 3aJI0M:

a) JOKYMEHTBI, IIpelHa3HauYE€HHbIE JUIsl pabOoThl B YWTAJIbHOM 3ajie, HAa JIOM HE
BBIIAIOTCS;

0) PHLIMKIIONENH, CIPABOYHUKH, PEJIKHE, [ICHHbIE U UMEIOIINECS B €IUHCTBEHHOM
AK3EMILIAPE JOKYMEHTHI BBIJAIOTCS TOJIBKO ISl pa0OThI B UNTAIBHOM 3aJI€;

40. [Topsimox pabOThI C KOMIBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE:

a) pabota C KOMIBIOTEPOM YYaCTHHKOB 00pa3oBaTENILHOTO Ipoliecca
IPOU3BOJUTCA TO TIpaduKy, YTBEPKACHHOMY pPYKOBOAMTEIEM YUPEXKIEHUS U B
IPUCYTCTBUU COTPYIHUKA OMOINOTEKH;

0) paspeuraercs paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJiee ABYX
4eJI0BEK OJJHOBPEMEHHO;

B) TMOJb30BaTENIb HMMEET IMpaBo paboTaTh C HETPATULIUOHHBIM HOCUTEIEM
UH(OpPMALIMU [TOCIIE TPEABAPUTEIHLHOIO TECTUPOBAHUS €r0 paOOTHUKOM OMOJIMOTEKH;

') [0 BCEM BoIIpocaM Moucka MH(popmanuu B MHTEepHETE MOIb30BaTeNb JOKEH
oOpaiarbes K pabOTHUKY OMOIMOTEKH; 3anpeniaeTcs oopalienue kK pecypcam MuTtepuera,
IPEIoJIaraloUM OIIaTy;

1) paboTa ¢ KOMIIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEP)KIEHHBIM CaHUTApHO-
TMTUEHUYECKUM TPEOOBaHUSM.
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